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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTT ONS
SECTION 1: SELECTI ON BOARDS
3100. GENERAL

1. The CMC will convene sel ection boards each cal endar year to exam ne the
qualifications of Marines in the grades of Sgt, SSgt, GySgt, Mgt and 1st Sgt
for the purpose of recomrendi ng those "best and fully qualified" for pronotion
to the next higher grade. The eligible Marine's entire mlitary career is
viewed and a determ nation of the "best and fully qualified" is based on the
"whol e Marine" concept. In the course of their evaluations, selection boards
consi der denonstrated performance/ achi evenent, | eadership, professional and
techni cal know edge, experience (type and level), growh potential,

notivation, mlitary proficiency, physi cal fitness, personal appearance,
conduct, noral character, and maturity.

2. Records that provide a substantially accurate, conplete and fair portrayal
of the Marine's career are especially inmportant when the Marine is being
considered for selection to t he next higher grade. Wth this in mnd, the
Mari ne nust bear the individual responsibility for ensuring the accuracy of
his or her Oficial Mlitary Personnel File (OWF) and the data contained in
the MCTFS regarding service history. The Marine nust act ively pursue, and
bring to the attention of the command, any di screpancies noted for corrective
action prior to the convening of a regularly schedul ed sel ecti on board before
which the Marine is eligible for consideration. The conmand bears the
responsibility for assisting the Marine in obtaining, reviewing and correcting
di screpancies in the Marine’s OWF and/or the data contained in the MCTFS.

3. Ceneral Procedures. Selection boards will be provided with the nunber of
al l ocations for each intended MOS for active duty Marines and Marines in the
Active Reserve (AR) Programand in each OccFld for all other reserve conmponent
Marines. The selection board will also be provided with the records of
Marines eligible to conpete within each zone.

a. MARADM Ns will be published prior to each sel ection board per the
gui dance listed in paragraph 3103. 1.

b. The Oficial Mlitary Personnel File (OWF) naintained at
Headquarters, U S. Marine Corps, is the primary record used by the sel ection
board. The OWPF includes cl osed-out service record books and/or a duplication
of SRB pages fromprior enlistments, copies of all correspondence pertaining
to the Marine (to include favorable and unfavorable material which reflects on
the Marine's noral character, integrity, or reliability), and fitness reports
whi ch provide a record of the Marine's performance of duty.

c. Froma conparative review of the records of all Marines conpeting for
pronotion to the next higher grade in a particular MXS or OQccFld, bo ards
sel ect those "best and fully qualified" for promotion. The selection boards
will submt a report of the nanes of the Marines recomrended for promption to
the CMC or his designated representative. Menbers of these boards are
directed by precept and bound by oath to eval uate each Marine inpartially and
to not divulge the details of deliberations concerning individual Marines
unl ess directed by the CMC

d. Active duty Marines and Marines in the AR programw || conpete within
the primary MOS assigned on the date the sel ection board convenes.
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e. Reserve conponent Marines in the SMCR and IRRwi Il conpete in the
CccFld to which assigned on the convening date of the selection board.

f. Eligible Marines in formal schools or in training/retraining
assignments who are serving with a basic MOS will be considered for pronotion
in the MOS/ CccFl d for which they are training/retraining on the convening date
of the selection board. Marines who have |l ateral nove requests approved wll
al so be considered in the MOS/ CccFl d for which the |ateral nove has been
approved, provided they have been assigned a new basic MOS/ CccH d (in MCTES)
on or before the convening date of the board.

g. Marines who have laterally noved and whose TIG and TIS place themin
t he above zone published in the sel ection board announcenment MARADM N ( MCBul
1430), who have not previously been considered in the pronotion zone, wll be
considered in the prompotion zone.

3101. COWPCSI TI ON OF SELECTI ON BQOARDS

1. Marine Corps Bulletin 5420 provi des gui dance concerni ng the conposition
and schedul e of regularly convened sel ection boards. The board nenbership

wi Il consist of both officers and senior SNCOs, and voting and non -voting

menbers (recorders).

2. The board nenbership will be reviewed and approved by CMC (MM prior to
assi gnment .

3102. CCORRESPONDENCE TO SELECTI ON BOARDS

1. Enlisted Marines are entitled to correspond directly with the President of
the sel ection board considering their case for pronotion

2. Personal correspondence may include, but is not limted to, letters to the
President, copies of award certificates, school conpletion certificates,

MCl 's, photographs, third party correspondence (letters of reconmendation or
expl anation), etc.

3. Al correspondence nust be received by HQOMC (MVWPR-2) prior to the
conveni ng date of the selection board. Correspondence received after the
conveni ng date of the board (except photos and certificates showi ng conpl etion
of required PVE) will not be forwarded to the board. Al fitness reports
provided to the board nust be certified by MVBB- 32.

4. Correspondence to SNCO sel ection boards will be addressed as foll ows:

Presi dent (Specific Board)

Headquarters, U S. Marine Corps (MWR-2)
Harry Lee Hall

17 LeJeune Road

Quantico, VA 22134-5104

5. Al correspondence nust be under cover letter, signed by the eligible
Marine, listing all material being forwarded to the sel ection board as

encl osures. The board will not consider correspondence not neeting these
criteria. (Note: Correspondence sent to the President of a selection board
will not be forwarded to the CMC (MVBB-20) for inclusion in the OWF foll ow ng
t he adj ournment of the board. |If it is intended that the material should
ultimately be included in the OWF, send a copy via separate correspondence to
the CMC (MVBB-20) at the address listed in the paragraph bel ow.)
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6. Oher individuals may al so correspond with sel ection boards concerning an
el igi ble Marine; however, this correspondence nust be forwarded to the

i ndi vi dual concerned for his or her approval /endorsenment prior to subm ssion
to the board. Unsolicited letters (i.e., third party letters, copies of
fitness reports, etc.) to selection boards will not be accepted unl ess
endorsed by the Marine concerned. Correspondence not endorsed by the Marine
will not be forwarded to the selection board.

7. Photographs. All Marines who are eligible for pronotion consideration by
a SNCO sel ection board nust take and submit an official photograph during each
year of eligibility to the CMC (MWR-2), per the instructions in MO

P1070. 12_.

8. Commanders must not send original fitness reports t o sel ection boards.
Oiginal fitness reports, or the resubm ssion of mssing fitness reports,
should be mailed (wth a cover letter stating that the "Marine is being
consi dered by a schedul ed sel ection board") to the foll owi ng address:

Conmandant of the Marine Corps
Headquarters, U.S. Marine Corps (MBB-32)
2008 El li ot Road

Quantico, VA 22134-5030

The Performance Eval uation Section will verify and process the fitness report
and forward a copy to the appropriate sel ection board.

3103. PREPARATI ON FOR SELECTI ON BOARDS

1. The tentative zones and allocations will be published by MARADM N ( MCBul
1430 series). It is the responsibility of each commander to ensure that the
informati on contained in the MARADM N i s di ssem nated and that the

adm ni strative instructions are conplied with. Any changes to zones and

al l ocations that occur while a selection board is in session will be published
in the MARADM N announci ng the sel ection board results.

2. Tentative allocations and zone cutoffs for act ive duty and AR sel ection
boards for Marines in the above, pronotion and bel ow zones for each MOS will
be published by MARADM N (MCBul 1430) approximately 60 days prior to the
conveni ng date of each active duty selection board. Changes to zones and
allocations (if any) will be published approximtely 30 days prior to the
conveni ng date of active duty or AR sel ection board.

3. The tentative allocations and zone cutoffs for reserve conponent Marines
in the SMCR or IRR, being considered by the annual Reserv e SNCO Sel ection
Board, wi |l be published approxi mtely 90 days prior to the board. Changes to
zones and allocations (if any) will be published approxi mately 45 days pri or
to the convening date of the sel ection board.

4. Seniority anmong Marines, both active conponent (USMC) and reserve
conponent (USMCR), in the grades of Sgt through SgtMaj is determ ned by DOR
In cases where Marines have the sane DOR, seniority is further established by
AFADBD (USMC or USMCR (AR)) or PEBD (all other reserve conmponents).
Therefore, zone cutoffs for the SgtMaj/M3ySgt, 1stSgt/Msgt, GySgt, and SSgt
sel ection boards will be listed by the mninum (junior) eligible DOR and
AFADBD required for the respective MOS (USMC and USMCR (AR)) and the m ni num
(junior eligible) DOR and PEBD required for the respective CccFl d (all other
reserve conmponents). Wen an AFADBD or PEBD is specified, it pertains only to
those Marines with the listed DOR  Wen no AFADBD or PEBD is specified, all
Marines with the specified DOR are eligible (see exanple below). For active
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duty boards, if nmore than one Marine has the junior DOR and sane AFADBD, the
PEBD wi Il be used. Sanple nessage format:

ABOVE ZONE PROMOTI ON ZONE BELOW ZONE
PMOS  ALLOCATI ON JR DOR AFADBD JR DCOR AFADBD JR DOR  AFADBD
0161 10 950401 890703 970401 890501 980101 910812
0369 50 950201 910415 950501 900815 950801 910108
3051 9 960101 880829 960401 890725 960502 NA
6174 11 960201 NA 970401 NA 980101 NA

EXAVPLE 1: Sgt Doe, PMOS 0161, DOR 950101, AFADBD 870703: Sgt Doe’s
DOR is prior to the JR DOR required, and he was considered but not sel ected
the year prior. Therefore, he will be considered in the above zone. I f Sgt
Doe was never considered before, even though his DORis prior to the JR DOR
and AFADBD, he woul d be considered in the promption zone.

EXAMPLE 2: Sgt Wods, PMOS 0331/1 MOS 0369, DOR 950501, AFADBD 901215:
Sgt Wods's DOR is equal to the JR DOR required to be considered | Z  Because
of this, his AFADBD is considered; it is |later than the JR AFADBD, therefore,
he will be considered in the bel ow zone.

EXAMPLE 3: Sgt Smth, PMOS 3051, DOR 960401, AFADBD 890701: Sgt
Smth's DORis the sane as the JR DOR Because his DOR is the sane DOR as the
JR DOR, his AFADBD nust be before 890725 to be consi der ed. Because his DOR i s
890701, he is eligible for consideration in the pronotion zone.

EXAVPLE 4: Sgt West, PMOS 6174, DOR 980601, AFADBD 900515: Sgt
West's DOR is after the JR DOR listed for bel ow zone eligibility. Al though
there is no AFADBD requirenment, he does not meet the JR DOR for the bel ow
zone. Unless there are final zone changes that change the JR DOR in the bel ow
zone to 980601, he will not be considered.

ADDI TI ONAL EXAMPLES

ABOVE ZONE PROMOTI ON ZONE BELOW ZONE
PMOS  ALLOCATI ON JR DOR AFADBD JR DOR AFADBD JR DOR  AFADBD
0369 95 940201 880815 950601 890520 951001 891231
NAVE DCOR AFADBD ZONE I N VWH CH MARINE W LL BE CONSI DERED

EXAMPLE 1.
SSgt  York 930301/ 880816

Above Zone; because he was previously
consi dered but not selected in the pronotion zone.

EXAMPLE 2:
SSgt North 930301/881012

Pronoti on Zone; SSgt Snmith has nade a | ateral

move into this MOS. Although his DOR is senior

to the Above Zone DOR, he has never been consi dered
for selection to GySgt before in any MOS.

EXAMPLE 3:
SSgt Knott 950531/ 890523

Pronoti on Zone; although his AFADBD is junior to
the AFADBD |isted, his DORis senior to the JR
DOR, he is eligible for consideration in the
pronotion zone.

EXAMPLE 4:

SSgt Omens 950601/ 890519 = Pronoti on Zone; his DOR is the equal to the JR DOR
cutof f. Wen the Marine's DOR equal s the JR DOR
t he AFADBD nust be considered. The AFADBD is
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senior to the AFADBD cutoff. Therefore, he is
eligible for pronotion zone consi deration.

EXAMPLE 5:
SSgt  East 950601/ 890601

Bel ow Zone; although the DOR is the sanme as the
JR DOR cut off for the pronotion zone, he fails
to nmeet the second requirement. The AFADBD i s
Junior to the AFADBD requirenent for the pronotion
zone, however the DOR is senior to the JR DOR for
t he bel ow zone.

EXAMPLE 6:
SSgt Ward 951001/ 891229

Bel ow Zone; because his DOR is equal to the JR DOR
for the Bel ow Zone, the AFADBD nmust be consi dered.
H s AFADBD is senior to the AFADBD cutoff for the

bel ow zone.

EXAMPLE 7:
SSgt Jones 951001/ 900519

Not Eligible for consideration. SSgt Jones's DOR
is the sane as the JR DOR cutof f; however, because
his AFADBD i s al so consi dered when the DOR and JR
DOR are the sane, he is not eligible. H s AFADBD
is junior to the AFADBD cutoff listed for the

bel ow zone.

5. Marines are required to ensure that their DOR and AFADBD are correct in
the MCTFS through required audits of their records. Commanders of eligible
Mari nes who have an erroneous DOR, AFADBD (active duty and AR), or PEBD ( SMCR,
IRR) that woul d cause themto appear ineligible or cause themto be considered
in the wong zone will inmediately notify CMC (MVWPR-2) via message or naval
correspondence to precl ude erroneous consideration or nonconsideration of the
Mari ne.

6. Pronotion to SNCO grades in the Marine Corps is an honor with attendant
responsibilities and expectations. Marines selected for pronotion are
expected to serve in the grade to which selected. Marines in the grades of
gunnery sergeant and above, except those who have served satisfactorily as an
of ficer, must serve 2 years in their current grade or to service limts,

whi chever occurs first, prior to transfer to the FMCR  Accordingly, prior to
accepting an appoi ntnent to gunnery sergeant or above, Marines who have served
at least 18 years but less than 30 years of active mlitary service nust agree
to serve 2 years or to service limts, whichever occurs first, in the grade to
whi ch pronoted. Before delivering appointnents to Marines in this category,
conmanders nust ensure each Marine has sufficient obligated service to enable
himor her to serve 2 years in the grade to which pronoted. If a Marine
refuses to extend or reenlist to have sufficient obligated service, the
conmander should informthe CMC (MWPR-2) of the Marine's refusal. The CMC
(MWR-2) will renove the Marine’s name fromthe appropriate selection |list and
the Marine will become ineligible for pronotion consideration in the future.

7. Marines who are eligible for pronotion consideration and anticipate
separating or retiring may voluntarily submt a letter to the president of the
sel ection board requesting that they not be selected by the board. This
letter will be in the format shown in figure 3-1 and is required to be
endorsed by the Marine's commander to certify required counseling has taken

pl ace. (Note: Marines selected by an active conponent sel ection board, who
re-enlist in the reserve conponent nay be pronpbted in the reserves, see

par agr aph 3103.9.)
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From GRADE, NAME, SSN MOS, USMC
To: President, CY 2000 Gunnery Sergeant Sel ection Board
Vi a: Conmandi ng Offi cer

Subj: REQUEST NOT TO BE SELECTED FOR PROMOTI ON TO ( GRADE)
Ref:  (a) MOO P1400.32C

1. | request not to be selected by the CY 2000 Gunnery Sergeant Sel ection
Board.

2. The reason for this request is (STATE REASQN) .

3. | understand this letter is privileged correspondence between the

sel ection board and nmyself. The selection board is not obligated to honor ny
request, and I may, in fact, be selected. | further understand the selection
board is still required to consider ne for selection and, if | am not sel ected
for pronotion, I will be considered as having failed of selection. | f | am
subsequent|y denied further service and discharged; | amnot entitled to
separation pay as a result of submtting this letter. Finally, | understand
if | later decide to remain in the Marine Corps, | amnot entitled to renedia
pronotion consideration for this specific selection board based on this
request.

4. | have been counsel ed in accordance with the provisions of paragraph
3103.9 of reference (a) and voluntarily submt this letter

( Signature)<---Renenber to sign the letter

SAMPLE LETTER FROM AN ELI G BLE MARI NE REQUESTI NG NOT' TO BE SELECTED FOR
PROMOTI ON

FIGJU RE 3-1
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8. The Marine's submission of any correspondence to a selection board is
entirely voluntary and no Marine will in any way be coerced into submtting
correspondence to a sel ection board.

9. Commanders’ Responsibilities. Upon receipt of the MARADM N announcing the
convening of a regularly schedul ed SNCO sel ecti on board, commanders will
counsel all eligible Marines regarding the foll ow ng:

a. Obligated service requirenents per paragraph 7004.5 of MCO P1900. 16_.

b. Active conponent Marines selected for pronotion but who separate from
active duty prior to being promoted may carry their selection into the reserve
conponent. The below criteria apply:

(1) The Marine must reenlist within 24 hours of separation into the
Marine Corps Reserve (IRR, SMCR, AR), or have obligated service in the reserve
conponent for a period of two years upon release fromactive duty.

(2) An administrative remarks entry (page 11) must be nade by the
Marine's active conponent command if the Marine is not consi dered qualified
for pronotion.

(3) Once the Marine' s active conponent seniority nunber is reached, if
otherwi se qualified, his or her pronotion will be effected.

c. Al eligible Marines, even those who choose to voluntarily submt a
| etter requesting nonselection, will be considered by the sel ection board.

d. The selection board is not obligated to honor a Marine' s request for
nonsel ection and the board may sel ect a Marine even though he or she has
request ed nonsel ecti on.

e. An eligible Marine in the above or pronotion zone who subnmits a letter
requesting nonsel ection, and who is not selected, will be considered to have
failed of selection.

f. An eligible Marine who requests nonsel ection, and subsequently changes
his or her mnd after adjournment of the selection board, will not be entitled
to renedi al selection consideration.

g. Al eligible Marines who request nonselection will not be eligible for
separati on pay.

3104. PROCEDURES

1. Upon convening, the board receives guidance fromthe CMC (precept) on
policy and procedures to be followed while in session. Selection boards are
obligated to select fromthe entire eligible population those Marines
considered to be “best and fully qualified” to performthe duties and assune
the responsibilities of the next higher grade. Selection boards are rem nded
that a selection fromthe bel ow zone is, in essence, equivalent to a
nmeritorious pronotion and due care should be used in reconmendi ng these
Marines for pronotion to the next higher grade.

2. There is no requirenent for those Marines who are selected to have
conpl etely unbl em shed records, or to have received fitness report markings
above any stated | evel of satisfactory performance. The evaluation will be
made based on the board's consideration of each Marine's qualification for
sel ection as neasured by the "best and fully qualified" concept.
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3. The entire service record may not always be available for the boar d to
determ ne whether an individual is qualified for promotion. |If a Marine's
record is not current, board recorders are authorized to obtain the m ssing

i nformati on by contacting the Marine's current comrand. The board is charged
with deciding, in each case, whether it has sufficient information from which
to make a valid reconmendation

a. |If a selection board determ nes that a Marine's case i s inconplete,
but sufficient information is available to make a valid recommendation, the
Marine will be considered for selection. Marines in this situation are not
entitled to remedi al consideration based on the m ssing material which has
been updat ed subsequent to the adjournment of the selection board (see
par agr aph 3602) .

b. If the board determnes that a valid reconmendati on cannot be nade
the Marine will not be considered and the board will advise the CMC (MWPR - 2)
of the reason(s) for nonconsideration and the actions necessary to render the
Marine's record suitable for consideration. CMC (MWR-2) will notify the
Marine's command on the sel ection MARADM N of the Marine's nonconsideration
The command will contact CMC (MVWPR-2) regarding reasons for nonconsideration
Once the discrepancies are resol ved, and upon the Marine's request, the Marine
will be entitled to remedial consideration by the Enlisted Renedi al Sel ection
Board (ERSB) per the provisions of section 3600 in this manual

3105. SELECTI ONS

1. There is no mni mum or naxi num nunber of sel ections that nust cone from
t he above and pronotion zones, separately or conbi ned.

2. The selection board may sel ect a maxi num of five percent of the selections
fromthe bel ow zone, based on the Marine's outstanding ability and career
potential that completely justifies selection and advancenent ahead of
qualified Marines in the pronotion zone. A selection fromthe bel ow zone is
based on the criterion that the Marine is so outstanding it woul d be agai nst
the best interests of the Marine Corps to not select the individual at this
time.

3. If the selection board cannot find a sufficient nunber of qualified
Marines to fill the allocation fromthe above zone and promotion zone, it may
request that the Commandant permt an extension of the promotion zone, if a
bel ow zone exists. Any changes to the zone cutoffs that occurred while the
board was in session will be published in the MARADM N (MCBul 1430) which
announces the list of Marines selected. Therefore, Marines in the bel ow zone
will take the sanme neasures as those in the pronotion zone to ensure their
records are accurate and up-to-date prior to the convening of the selection
boar d.

4. If the selection board cannot find sufficient nunbers of qualified Marines
to fill all available allocations in an MXS/ QccFld, the board is not required
to select to allocation (i.e., the MXS/ CccFld will have a shortage of

sel ections).

3106. APPROVAL OF SELECTI ON BOARD PROCEEDI NGS

1. The selection board will submit a report of its proceedings, to include an
al phabetical, by-nanme list (to include seniority nunbers) of Marines
recommended for pronotion, an al phabetical, by-nane |list of Mrines not
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recommended for pronotion, and an al phabetical |ist of Marines not considered
for pronotion to the CMC or hi s duly appointed representative for approval.

2. Seniority for promotion purposes anong Marines selected to the grades of
Sgt Maj / MoySgt and 1st Sgt/ Msgt i s established by conbining the selectees within
each pay grade and assigning seniority nunbers based on the DOR AFADBD

(USMZ USMCR (AR)) or the DOR/PEBD (IRR/'SMCR) in the current grade. Marines

wi Il be pronoted as vacanci es occur according to seniority. (Note: There are
currently no provisions to promote Marines to the grades of 1stSgt or Sgt Mj
in the AR Program)

3. Marines selected by a selection board who change status/conponent prior to
bei ng pronoted maintain their seniority nunber and will be pronoted in the new
status/conponent, if otherwi se qualified, once their seniority nunber is
reached.

4. Once approved by CMC (MV), the selection list is published as a MARADM N
(MCBul 1430).

3107. COWAND SCREEN NG OF SELECTED MARI NES' RECORDS

1. In order to determ ne whether significant facts may have been m ssing from
the Marine's OWPF when considered by the selection board, the conmmandi ng
officer will pronptly audit the SRB of the Marines on the select list, and

will report within 10 days of receipt of the selection nessage to the CMC
(MWR-2) via nessage all instances where the Mari ne:

a. Was/is the subject of conpleted or pending disciplinary action by
mlitary or civilian authorities or other significant adverse action wthin
the current grade (e.g., NJP, DW/DU, court -martial, civilian conviction,
etc.). This is required regardless of whether the action occurred prior to
t he convening of the board, during the board, subsequent to the publication of
the selection list, or while the Marine was a nenber of a previous comand .

b. |Is assigned to the weight control or personal appearance program

c. Has been designated "no further service" for any of the reasons |listed
i n paragraphs 1204. 3cc through 1204. 3gg.

2. The GMC (MWPR-2) is responsible for reviewing the OWF, MBS and ot her
avail able records to determ ne whether the information was contained in the
OWF at the tine of the board' s proceedings.

a. Were it is determned that the adverse informati on was consi dered by
the board, the CMC (MWR-2) will affirmthe selection to the conmand via
nessage.

b. Wiere the informati on was not considered, the CMC (MWR-2) wi ||
request a full, detailed report of the circunstances; the commanding officer's
recommendation for effecting, w thholding, or deleting the pronotion;
endorsenents fromthe chain of command which must also include a specific
recommendation to the CMC, and the Marine's statement (see paragraph 5200).
The Marine nust be afforded the opportunity to review the reconmendati on and
all information used by the commander to substantiate the reconmendati on, and
must submit either a signed rebuttal statement or a signed statenent that the
recommendati on has been reviewed and the Marine desires not to nmake a
statement. The statenent will conformto the exanple statenment(s) illustrated
i n paragraph 5200.
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c. Strict conpliance with these procedures and notification within 10
days of receipt of the selection nmessage are required. Failure to conply may
result in overpaynent to the Marine and create an unnecessar y hardship. Final
deci sion on the Marine's pronotion status will be nade by the CMC. The CMC
nmay:

(1) Affirmthe sel ection.
(2) Revoke the selection.

(3) Delay the pronotion for a specified period (normally not to exceed
6 nont hs).

2. Commanders wi |l be guided by paragraph 1200.4 of this Manual in their
review of the records of Marines selected for promotion. Conmanders are
solely responsible for ensuring that all significant adverse information which
may have been onmitted froma Marine's record or was not previously avail able
for consideration by a SNCO sel ection board is reported to CMC (MWR-2) while
the board is in session and/or within ten days of receipt of the MARADM N
notifying the command of the Marine's selection via naval nessage.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTT ONS
SECTION 2: ELIGBILITY REQU REMENTS
3200. GENERAL

1. Active Conponent SNCO Sel ecti on Boards

a. To be eligible for consideration, the Marine nust:

(1) Meet the mininumeligibility requirements (i.e., TIGTIS) and the
eligibility requirements as listed on the MARADM N (MCBul 1430) announci ng the
conveni ng of the regularly schedul ed selection board (i.e., JR DOR, AFADBD
requi rements).

(2) Be serving on active duty with the active conponent on the date
the appropriate regul ar sel ecti on board convenes; throughout the session of
the board; and on the date the board report is approved by CMC. Interruption
of active service for periods of |ess than 24 hours for the purpose of
reenlistment will not be considered as an interruption of service for
sel ection board purposes.

b. Selection of Marines not satisfying these conditions will be
consi dered erroneous. Such erroneous sel ections will be reported by the
conmander and subsequently deleted fromthe selection |ist.

2. Reserve Conmponent Sel ecti on Boards

a. A single board will be conducted to exami ne three separate conpetitive
categories, within the reserve component ( SMCR, IRR and AR). Reserve Marines
in each category will conpete for selection only with Marines in the
appropriate category (i.e., SMCRwith SMCR IRRwith IRR, and AR with AR
except IRR and SMCR GySgts and 1st Sgts conpete together for selection to SMCR
1st Sgt and Sgt Maj, respectively).

b. AR Sel ection Boards

(1) Meet the mininumeligibility requirements (i.e., TIGTIS) and the
MXS eligibility requirements as listed on the MARADM N (MCBul 1430) announci ng
t he convening of the Reserve SNCO sel ection board (i.e., JR DOR AFADBD
requi rements).

(2) Be serving on active duty with the AR Program on the date the
appropriate selection board convenes. Interruption of service for periods of
| ess than 24 hours for the purpose of reenlistment will not be considered as
an interruption of service for selection board purposes.

c. SMCR Sel ection Boards
(1) Meet the mininumeligibility requirements (i.e., TIGTIS) and the
CccFld eligibility requirenents as listed on the MVARADM N (MCBul 1430)
announci ng the conveni ng of the Reserve SNCO sel ection board (i.e., JR DOR
PEBD requi renment s) .
(2) Be an active participant in the SMCR

(3) Be serving in the SMCR on the date the appropriate selection board
convenes. Interruption of service for periods of |less than 24 hours for the
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purpose of reenlistnment will not be considered as an interruption of service
for selection board purposes.

d. |IRR Sel ection Boards

(1) Meet the mnimumeligibility requirements (i.e., TIGTIS) and the
CQccFld eligibility requirenents as listed on the MARADM N ( MCBul 1430)
announci ng the conveni ng of the Reserve SNCO sel ection board (i.e., DOR, PEBD
requi rements).

(2) Be an active participant in the Individual Ready Marine Corps
Reserve and have earned at |east 27 Reserve Retirenent Credit Points in the
anni versary year conpleted prior to the convening of the sel ection board.

(3) Be serving in the IRR on the date the appropriate sel ection board
convenes. Interruption of service for periods of |less than 24 hours for the
purpose of reenlistrment will not be considered as an interruption of service
for selection board purposes.

3. Commanders are required to notify CMC (MWPR-2) of any changes to an
eligible Marine's category/conponent that occur within two nonths preceding
t he convening of the Reserve SNCO Sel ecti on Board and while the board is in
session. Marines considered in the wong conponent will be considered
erroneously selected and deleted fromthe list of Marines selected with the
foll ow ng exceptions.

a. Reserve conponent Marines (AR SMCR I RR) who effect a category change
to another reserve category during the selection board, will retain their
sel ection and be pronoted, if otherw se qualified, when their seniority nunber
i s reached.

b. Marines who effect a conponent change after the selection board is
adjourned will retain their selection and will be pronoted, if otherw se
qualified, when their seniority nunber is reached (USMC or USMCR).

4. Additional Informati on Regardi ng Consideration of Marines in the SMCR and
the IRR

a. SMCR Marines ordered to active duty fromthe Reserve Conponent (IRR or
SMCR) during time of war or national energency will be considered in the SMCR
If directly or subsequently augnented to the regul ar conponent (USMC), they
wi Il then be considered by active conponent selection boards occurring after
the effective date of augnentation.

b. Marines assigned to Individual Mobilization Augnentation (1N
billets, serving on Extended Active Duty (EAD), Active Duty Special Work
(ADSW or in an AR Limted Tour billet will be considered for selection in the
SMCR conponent .

c. Commanders of Marines serving in any of the above billets or
categories will ensure the appropriate conponent codes are entered in the
MCTFS. The conponent code should represent duty type (i.e., C4, B4) and the
Reserve conponent code should represent the Marine’ s conmponent (IRR SMCR).

d. COccFld allocations for the IRRw Il be the higher of the follow ng two
cal cul ati ons:

(1) Ten percent of the correspondi ng SMCR al | ocations, or
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(2) The nunber allocations that were needed within the USMCR but were
not allocated to the SMCR due to eligible population shortfalls within the
SMCR.

5. SgtsMaj and 1stSgts are the principal enlisted advisors to their
conmanders. The primary and forenpst requisite is outstanding | ead ership,
conbi ned with an exceptionally high degree of professional conpetence and the
ability to act independently as the principal enlisted assistant to the
conmander in all admnistrative, technical, and tactical requirements of the
or gani zati on.

6. MoySgts and Msgts are the technical experts in their fields. The primary
prerequisite is outstanding proficiency in the assigned MOS/ CccFl d, combi ned
with an exceptionally high degree of |eadership and supervisory ability and
the ability to act independently as enlisted assistants to the conmander in
all admnistrative, technical, and tactical requirements of their occupationa
speci al ty.

7. Selection boards are charged with sel ecting those Marines they consider
“pbest and fully qualified” to hold each grade. Therefore, there will be no
redesi gnati on of those Marines selected for pronotion to the grades of first
sergeant or master sergeant fromone grade to the other

8. Consideration for pronotion to First Sergeant

a. GySgts are eligible for consideration for selection to 1stSgt based on
TIGTIS GySgts, regardl ess of MOS, who neett the mninumTIG and TIS
requirements for consideration to 1stSgt at the tinme the annual Sergeant Maj or
t hrough Master Sergeant Selection Board or Reserve SNCO Sel ection Board, as
appropriate, convenes, will be reviewed to deternmine if they have indicated a
preference for 1stSgt. Those GySgts eligible for consideration for 1stSgt who
have indicated a preference for 1stSgt (with an "F') on the nbst recent
fitness report will conpete for 1stSgt. Those GySgts eligible for
consi deration for 1stSgt who have indicated a preference for MSgt (wth an
“M) on their nost recent fitness report will be considered as not sel ected
for 1stSgt. (Note: Marines considered for 1stSgt, but not sel ected, are not
consi dered as passed over for pronotion.)

b. Reserve conponent Marines serving in the SMCR and IRR are eligible for
consideration to 1stSgt based on TIGTIS. Regardl ess of whether the eligible
Marine has indicated a preference to 1stSgt (with an “F’) on the nost recent
fitness report, to be “fully qualified” for selection to 1stSgt, the Marine
must be PME qualified and submit a letter of intent to the president of the
Reserve SNCO Sel ection Board stating his or her willingness to serve in
specific 1stSgt billets, prior to the convening date of the selection board,
inthe format shown in figure 3-2. OCMC (RAP) will announce first sergeant
bill et vacancies via MARADM N prior to the convening date of the selection
board. Eligible Marines who do not subnit a letter of intent will be
considered less than “fully qualified” for pronotion and not sel ected.

c. To be considered conpetitive for selection to 1stSgt, a GySgt nust
general l y:

(1) Exhibit a strong ability to read and interpret regul ations,
conmuni cate verbally and in witing, and be able to research all matters
af fecti ng personnel.

(2) Have exhibited a consistent and exenplary standard of mlitary
appear ance, physical fitness, and personal discipline.
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(3) Have denonstrated the ability to function in an independent
envi ronment or have successfully conpleted a tour as a drill instructor,
recruiter, Marine Security Guard, or in the Marine Corps Security Force.

d. To be fully qualified for selection to 1stSgt, GySgts must have
conpl eted, prior to the convening date of the selection board, the PME
i ndi cated in paragraph 3300. 1d.

e. GOGySgts selected for 1stSgt will not be considered for NM5gt.

f. Nonselection as a 1stSgt is not considered a failure of selection or a
pass over.

g. GySgts who indicate a preference for 1stSgt, but are not selected,
will be considered for M5gt (if they neet the published TIG and TIS
requirements in their MOS/ CccFl d).

9. Consideration for pronotion to Master Sergeant

a. GySgts who neet the TIG and TIS requirenents for Msgt in their
MOS/ CccFl d, and have not previously been selected for 1stSgt, will receive
consi deration for MSgt regardless of the preference indicated in their nost
recent fitness report.

b. ©ySgts nust have conpleted, prior to the convening date of the
sel ection board, the PME requirenments |listed in paragraph 3300. 1c.

c. Failure of selection to Msgt fromthe promotion or above zones is
considered a failure of selection or pass over.

3201. PRIOR SERVICE IN THE SAME OR H GHER GRADE

1. Marines with satisfactory prior Marine Corps service in the sane or higher
grade will be considered in the below zone if their prior service
reconstructed DOR neets or exceeds the bel ow zone cutoff for their MOS/ CccFl d.
Conmander s of Marines who qualify for consideration by virtue of prior
satisfactory service will ensure that the Marine understands that
consideration will only be in the bel ow zone. The Marine will not be
considered in the promotion zone until the current DOR neets the pronotion
zone requirement. Requests for prior service consideration nmust be forwarded
to the CMC (MWR-2) in the format provided in figure 3-3.

2. Higibility to receive consideration by reason of prior service in the
same or higher grade is determ ned after receipt of the selection board
conveni ng announcenent. |If the Marine's currently assigned DOR and tinme in
service nmeet the bel ow zone cutoff requirements for the MXS/ QccFl d, the
application of prior service credit is of no benefit.

3. A request for the application of prior service credit to the current DOR
assi gned upon reenlistrment may be granted only until the Marine is pronoted to
the next higher grade after reenlistnent. The following restrictions apply:

a. |If the Marine receives the same grade and DOR hel d on | ast di scharge
fromthe Marine Corps/ Marine Corps Reserve upon reenlistnent, the Marine is
not eligible for prior service credit.

b. The service performed in the current grade or higher grade(s) in the

previous enlistnent(s) (USMC or USMCR) was satisfactory. Unsatisfactory
service will not be included; i.e., if a Marine serves two years as a Sgt and
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is punitively reduced to Cpl, the service in the grade of Sgt is not
consi dered satisfactory service.

4. If the Marine's currently assigned DOR does not neet either the bel ow,
pronotion or above zone cutoff requirenents for his or her MOS/ CccFl d,
conputation of a reconstructed DOR is conducted in the followi ng nanner:

a. Determne the total period of time during previous enlistnments (USMC
or USMCR) that the Marine served satisfactorily in the same grade, or hi gher
grade, as that to which reappointed.

b. Subtract this sumfromthe date of reenlistnment shown on the current
enlistnment contract to determ ne the reconstructed DOR

c. Consideration for prior service in the same or higher grade may be
granted when the resulting reconstructed DOR is at |least equal to or senior to
the DOR required for the Marine's MOS (USMC and AR Marines) or CccFld (I RR and
SMCR Marines). See the exanple listed bel ow.

Original DOR 940401 as Sgt

Rel AcDu: 950612 USMC

D schar ged: 970813 USMCR

Reenl i st ed: 980105 USMC

97 08 13 98 01 05

94 04 01 03 04 13

304 12 94 08 22 (reconstructed DOR)

+1 (inclusive dates)
3 04 13 TIG (prior service)

5. The reconstructed DOR is only used for determ ning pronotion eligibility.
It does not change the DOR assigned in the MCTFS at the tine of the Marine's
reenlistnent.

6. Prior service in the same or higher grade is no | onger applic able upon
pronotion to one grade above or reduction to at |east one grade bel ow, the
grade to which appointed at the time of the reenlistnent.

7. Since there are no provisions for determning eligibility for pronotion
consi deration by reason of prior service in the sane or higher grade in the
MCTFS, a request nust be submitted each year for such consideration if the
Marine does not neet eligibility requirements by reason of the currently
assigned DOR and TI S.

8. Requests received too late (after the dat e specified in the Marine Corps
Bul | etin announcing the sel ection board) will be filed wi thout action and do
not warrant renedi al consideration for pronotion.

3202. REQUESTS FOR TRANSFER TO THE FMCR OR RETI RED RESERVE. Marines who
initiate requests for transfer to the FMCR or Retired Reserve (per paragraph
1203) are not eligible for consideration for pronotion unless the provisions
under paragraph 1203.9 are net.

3203. MEMBERS OF THE MARI NE BAND. Based upon reconmendations of the
Director, Marine Band, pronotion of enlisted nenbers of the Marine Band (PMOS
9811) will be effected by the CMC (MWR-2), per TIGTIS requirenents

stipul ated in paragraphs 1202.1, 3, and 4. Due to the unique nature of their
duties, PME requirenents are waived for nmenbers of the Marine Band.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTT ONS
SECTI ON 3: PROFESSI ONAL M LI TARY EDUCATI ON

3300. GENERAL. Professional Mlitary Education (PME) is an integral part of
every Marine's professional mlitary devel opment. Qur Corps | eaders of
tomorrow nmust be educated and prepared to accept the responsibilities of snall
unit | eaders, as well as conmmand and staff assignments, in joint or conbined
arns environments. To maintain a level of mlitary excellence, SNCOs nust
focus on the inportance of, and actively participate in, Professional Mlitary
Educat i on.

1. Participation in and conpletion of PME appropriate for their grade
enhances Marines’ qualifications and competitiveness for pronotion. Sel ection
boards will consider Marines who have not conpleted the appropriate | evel PMVE
for their grade prior to the convening date of the selection board to be | ess
than fully qualified for selection for pronotion. The follow ng Professional
Mlitary Education Requirenents apply:

a. Staff Sergeant. To be fully qualified for selection to Staff
Sergeant, Sergeants nust conplete:

(1) The Marine Nonconmi ssioned Oficer (MJ Courses in the 03. 3K or
earlier series) (Note: M Courses in the 03.3 series issued subsequent to
the di scontinuation of the Marine Noncomm ssioned O ficer course do not
fulfill this requirement.), or

(2) The Noncommi ssioned O ficer Basic Nonresident Program (Ml Program
7000), or

(3) The Sergeants Nonresident Prograni Sergeants D stance Educati on
Program (MCl Program 8000) .

b. GQunnery Sergeant. To be fully qualified for selection to Gunnery
Sergeant, Staff Sergeants nust conplete the SNCO Career Nonresident
Pr ogr ani SNCO Car eer Di stance Education Progr am (MZl Program 7100).

c. Master Sergeant. To be fully qualified for selection to Master
Sergeant, Qunnery Sergeants must conpl ete:

(1) The SNCO Advanced Nonresident Program SNCO Advanced Di stance
Educati on Program (MCl Program 7200); and

(2) The warfighting Skills Program (M2l Program 7400).

d. First Sergeant. To be fully qualified for selection to First
Sergeant, Qunnery Sergeants must conplete:

(1) Either the SNCO Career Nonresident Progranf SNCO Career Distance
Educati on Program (MCl Program 7100); or The SNCO Resi dent Course; and

(2) The SNCO Advanced Nonresi dent Program SNCO Advanced Di stance
Educati on Program (MCl Program 7200); and

(3) The warfighting Skills Program (M2 Program 7400); and

(4) The Staff Noncomm ssioned Oficer Advanced Resident Course.
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2. Successful conpletion of Drill Instructor, Recruiter or Marine Security
Guard school in the grades of corporal through gunnery sergeant can replace
the requirement to conpl ete resident PME courses, including the SNCO Advanced
Resi dent course, provided the Marine has al so conpleted the appropriate

nonr esi dent program
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTI ON 4: ACCELERATED PROMOTI ONS
3400. GENERAL

1. The accelerated pronotion programis designed to provide sel ection
opportunity to Sgts and SSgts who do not neet the DOR or AFADBD (USMC and AR
or PEBD (IRR/'SMCR) cutoff required for consideration in the bel ow zone.

Mari nes recommended for accel erated pronotion will be considered in the bel ow
zone with the Marines in their MOS/ CccFld who net the established TIG and TI'S
cutof f for pronotion consideration. Accelerated promotion is a form of
meritorious pronotion and is established to advance deserving Marines based on
exceptional, noteworthy, and commendatory performance of duty over a sustained
period. The performance should be of the degree which clearly nerits
pronotion over other qualified, senior Marines being considered in the
pronotion zone and above zone by the sel ection board.

a. Only those Marines whose DOR does not nmake themeligible for
consi deration by the selection board in their MOS/ OGccH d as announ ced in the
Marine Corps bulletin are eligible for this program. Reporting officials mnust
submit their recomrendations per the instructions contained in MO P1610. 7
during the annual reporting period for the respective grade. Recommendati ons
for accelerated pronotion of Sgts and SSgts will be considered by the next
appropriate annual selection board in the bel ow zone.

b. The selection board will consider Marines recomended for accel erated
pronotion on fitness reports with ending dates any tinme since the convening
date of the | ast annual sel ection board and the current selection board' s
conveni ng date.

c. No renedial action will be taken on requests when commands fail to
conply with the instructions in MCO P1610.7 and the conveni ng MARADM Ns .

2. Mrines will be considered for accel erated pronotion solely on the basis
of fitness report input. This recomrendation will be strictly reserved for
the Marine who is “the one above,” and who is em nently capable of inmediately
assumng the responsibilities of the next senior grade. Rationale for such a
recommendation will be fully justified and nust strictly adhere to the
procedures as outlined in the current edition of MZO P1610. 7.

3. Marines who are considered and not selected for accelerated pr onotion wll
not be presented to a subsequent selection board for accel erated pronotion
consi deration unl ess agai n recormended under this programby their present
conmanders, or until TIGTIS requirements are net.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTT ONS
SECTI ON 5:  NONCOWPETI Tl VE CONSI DERATI ON

3500. GENERAL. Marines in the categories listed in paragraphs 3501, 3502,
and 3503 are eligible for nonconpetitive consideration by SNCO sel ection
boards. The records of Marines eligible for nonconpetitive consideration wll
be reviewed by the appropriate selection board for pronotion. These Marines
may be selected for pronotion provided there is no adverse material or

i nformati on whi ch woul d preclude pronotion per paragraph 1203 and, in the
absence of reason to doubt the professionalismand noral character of these
Marines, they will be nonconpetitively selected for promotion. 1In this light,
nonconpetitive consideration only means that these Marines will not conpete
for the available allocations. Nonconpetitive consideration is not a

guar antee of sel ection.

1. Marines in the grades of sergeant through master sergeant eligible for
nonconpetitive pronotion consideration will receive consideration along with
their contenporaries eligible for conpetitive consideration for the
appropriate selection board convened per paragraph 3100.

2. Marines whose DOR and AFADBD, if applicable, (active duty and AR Marines)
or DOR and PEBD, if applicable, (SMCR and IRR) qualify themf or consideration
in the above or pronotion zones, will be selected if the selection board

consi ders them ot herwi se qualified for promotion. Marines whose DOR and
AFADBD (active duty and AR) or DOR and PEBD (SMCR and IRR) qualify themfor
consi deration in the bel ow zone, may be selected for pronotion only if they
are of equal or greater seniority to the junior Marine selected conpetitively.

3. Marines will be considered nonconpetitively based upon the Primary
mlitary occupational specialty held at the ti ne the appropriate SNCO
sel ection board is convened.

4. PME requirenents are wai ved for Marines who are considered for
nonconpetitive sel ection.

5. Marines who are considered and nonconpetitively selected for pronotion do
not count against the allocati ons established for Marines in the conpetitive
cat egory.

6. Marines considered nonconpetitively in the above zone or pronotion zone
and who are not selected for pronotion are considered to have fail ed sel ection
or to have been passed over.

7. Marines nonconpetitively selected and pronoted per paragraphs 3502 and
3503, and who are ultimately not appointed or comm ssioned, will be

adm nistratively reduced. Marines admnistratively reduced under the
authority of this paragraph are entitled to renedi al consideration.

8. Qunnery sergeants will be nonconpetitively considered for selection for
pronotion to the grade of master sergeant only.

3501. PROMOTION OF MARINES IN A MSSING IN ACTION (M A) OR PRISONER OF WAR
(POWN STATUS. Marines in an MA or PONVstatus are eligible for nonconpetitive
pronotion consideration to each grade, if otherwise qualified by TIGTIS, as
long as they remain in this status. Promptions effected under this paragraph
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are valid for all purposes, including pay and al |l owances, even if it is
determned at a later date that the Marine died before the date of pronotion

3502. WARRANT OFFI CER SELECTS. Marines selected for appointnent to warrant
of fi cer who have not yet been appointed, and whose enlisted grade is nmaster
sergeant or below, will receive nonconpetitive consideration for pronotion
Nonconpetitive consideration will be afforded by the regularly convened SNCO
sel ection board convened to consider Marines of the same enlisted grade.

1. The nanes of warrant officer selects recommended for advancenent to the
next higher enlisted grade will be placed in proper order of seniority anong
the enlisted Marines reconmended for advancenent by the same SNCO sel ection
board. Relative seniority in the enlisted grade will be determ ned per the

i nstructions contained in paragraph 1102. |If the Marine’'s seniority nunmber is
reached and the Marine has not yet been appointed to warrant officer, the
Marine’s pronotion to the next higher enlisted grade will be effected

2. A warrant officer select who has been selected for pronotion by a SNCO
sel ection board, who then refuses appointnment as a warrant officer prior to
the enlisted advancement occurring, will be considered to have been
erroneously selected in the nonconpetitive category and they will be

adm nistratively deleted fromthe list of those selected. These Marines may
then request renedi al selection consideration in the conpetitive category.

3. If both an enlisted advancenent to the next higher grade and appoi nt nent
to warrant officer fall on the sane date, the appointnent to warrant officer
wi Il take precedence and the enlisted advancenent will not occur.

4. If a warrant officer select is appointed to warrant officer prior to
advancenent to the next higher enlisted grade, the enlisted selection will not
be ef fected.

3503. MARI NE ENLI STED COWM SSI ONI NG EDUCATI ON PROGRAM (MECEP) .  Sergeants and
above enrolled in the MECEP, who otherw se neet the established eligibility
requi rements (DOR and AFADBD or PEBD [if applicable]) for their respective
mlitary occupational specialty or occupational field, will be
nonconpetitively considered for selection for promotion to the next higher
grade by the SNCO sel ection board considering Mrines of the sanme grade

1. The names of Marines participating in the MECEP Program reconmended for
advancenent to the next higher enlisted grade will be placed in proper order
of seniority anong the enlisted Marines reconmended for advancenent by the
same enlisted selection board. Relative seniority in grade will be determ ned
per the instructions contained in paragraph 1102. |If the Marine's seniority
nunber is reached and the Marine has not yet been comm ssioned, the Marine' s
pronmotion to the next higher enlisted grade will be effected. Marines
participating in the MECEP will receive the same type of appointnment issued to
ot her Marines sel ected by the SNCO sel ection board.

2. A Marine participating in the MECEP who is non-conpetitively selected for
pronotion by a SNCO sel ection board, and who is subsequently disenrolled from
the MECEP or is not tendered an appointnment as a conm ssioned officer prior to
the date the enlisted advancenent should occur, will be considered to have
been erroneously selected in the nonconpetitive category. The erroneous
selection will be administratively deleted. These Marines may then request
remedi al pronotion consideration in the conpetitive category for which they
woul d have been eligible.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTT ONS
SECTI ON 6: REMEDI AL CONSI DERATI ON FOR PROMOTI ON

3600. GENERAL. Marines are not penalized if not considered by a regularly
convened sel ection board when eligible. They are renedially considered and,

i f recormended, assigned the DOR and effective date along with their
contenporaries and, if due, receive pay and all owances fromthe effective date
of promotion. However, the Marine Corps is not authorized to backdate
pronotions for the purpose of i ncreasing pay and all owances beyond 13 nonths
prior to the date the results the Enlisted Renedial Sel ection Board (ERSB) are
approved. The renedially selected Marine must petition the Board for
Correction of Naval Records (BCNR) for correction of the effective date and
paynment of back pay and al |l owances per the provisions of 10 U S.C 1552.

3601. ENLI STED REMEDI AL SELECTI ON BOARD

1. The Enlisted Renedial Selection Board (ERSB) is charged with the revi ew of
all Marine enlisted records referred to it for the purpose of making
recommendati ons concerni ng remedi al pronotion to SNCO grades (USMC and USMCR)

2. The CMC stipulates that the sanme criteria and sel ection procedures that
regul arly schedul ed sel ection boards are instructed to follow are foll owed by
the ERSB in their deliberations. However, where regularly schedul ed sel ection
boards are tasked with selecting the "best and fully qualified" Marines;
remedi al boards are tasked with selecting "fully qualified" Mrines, as
allocation restrictions are not applicable. The ERSB is gui ded by the ERSB
precept and the precepts used during the regularly convened sel ection board
for which renmedi al consideration has been granted. Additionally, the ERSB is
prohibited fromconsidering material (i.e., fitness reports, comendatory/
adverse material) regardi ng events occurring after the regularly convened

sel ection board for which renedial pronotion consideration has been granted.

3602. ELIGBILITY

1. Renedial consideration for pronotion is granted on a case - by-case basi s,
with consistency and fairness in mnd. The decision to forward a request for
renmedi al consideration to the ERSB will be nmade based upon the nerits of the

i ndi vidual request and the tineliness of submission. Only those cases
determined to fall within the spirit and intent of the CMC s policies as
outlined in this chapter will be forwarded to the ERSB for adjudication
Additionally, only cases of Marines who were, or should have been, in the
above zone or the promotion zone of a regularly schedul ed promotion board wll
be referred to an ERSB. Bel ow are exanples which may warrant renedi a

consi derati on

a. The eligible Marine's record is not considered by a regularly
schedul ed SNCO sel ection board (paragraph 3104. 3).

b. The Marine should have been eligible for consideration but was
erroneously onmitted/deleted fromlist of eligible Mrines.

c. The Marine is denied pronotion opportunity as a result of action

requi red by paragraph 1203 and i s subsequently acquitted or absolved of all
responsibility.
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d. The Marine is erroneously considered in the wong zone or PMOS/ CccFl d.

e. The Marine is denied pronotion consideration as a result of omtted or
incorrect eligibility criteria (i.e., DOR AFADBD, PEBD).

f. The Marine would have been eligible for pronotion consideration but
was tenporarily retired (i.e., TDRL) and has since returned to active duty.

g. The Marine has a court-martial conviction, NJP, or civil conviction
set aside or overturned.

h. The Marine has had fitness reports or other material in his/her
official record renoved or corrected by the Perfornmance Eval uati on Revi ew
Board (PERB) or the BCNR

(1) The renmpved or corrected materi al nmust have been adverse. The
decision to renove or correct the material nust have been based on the fact
that its inclusion in the Marine's record constituted a clear injustice.

(Note: Marines in this situation must ensure all acti ons of the PERB or BCNR
are conmplete prior to submtting their request for renedial pronotion
consideration (i.e., renoval of adverse material fromthe official record)).

(2) Marines nust understand that remedi al pronotion consideration is
not automatic and a separate request nust be submitted to the CMC (MWPR - 2)
after conpletion of the PERB or BCNR action in order to receive renedial
pronotion consideration. Marines who have adverse material renoved fromtheir
records by PERB or BCNR whose EAS will carry them beyond the schedul ed
adj ournment date of the next regularly schedul ed sel ection board for the grade
to which they qualify for renedial consideration wll be placed before that
board in the appropriate zone for renedi al consideration by the regularly
schedul ed board. Their cases will not be referred to the ERSB. If they are
sel ected by the regular board, their DOR will be adjusted to place themw th
their peers who were selected by the board for which they qualified for
renmedi al considerati on. The ERSB wi || consider the cases of Mrines whose EAS
occurs before the schedul ed adj ournment date of the next regularly schedul ed
sel ecti on board.

i. The Marine conpleted all appropriate PVE requirenments (section 3300 of
this Manual) prior to t he convening date of the sel ection board, however, the
board did not find the Marine's PVE conpl ete during the board proceedi ngs.

2. The exanples listed above reflect the types of cases nost comonly
referred by the CMC (MWR-2) to the ERSB for consideration. They are not all -
i nclusive, and not all such cases will be forwarded to the ERSB.

3. Due diligence requires that a Marine identify errors, discrepancies or an
injustice in his or her record in a tinmely manner and initiate appropriate
corrective action. Accordingly, a Marine' s request for renedial consideration
must detail the steps taken to ensure the conpl eteness and accuracy of his or
her official records prior to the convening of the selection board which

consi dered but did not select the Mari ne. |If the error is discovered and
corrected followi ng the adjournment of the board, the Marine nust address the
reason(s) why the error was not discovered and corrected prior to the

conveni ng date of the board. The burden of proof in this regard lies jointly
with the Marine and the command, and is a factor in the decision process to
grant or deny renedi al consideration.

4. The CMC (MWPR-2) will make the final determnation of eligibility for
renmedi al sel ection consideration. Due diligence requires that requests for
corrective action and renedi al pronotion consideration be initiated w thin one
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year fromthe date of the notification of nonselection. The date of the
notification of nonselection is considered to be the date the MARADM N
announci ng the Marines selected for promotion by the regularly schedul ed

sel ection board is published. Requests nade after this period of tine
normally will be disapproved. The CMC (MWR-2) may, in the interests of
fairness and only under unusual circunstances, forward cases to the ERSB t hat
fall outside the one-year limt.

5. In view of the above, the follow ng exanples will not normally constitute
a basis for granting renedial consideration for pronotion:

a. Mterial renoved froma Marine's record that could not have been seen
by a regularly schedul ed sel ection board (i.e., a fitness report renoved from
the Marine's record that was submtted after the adjournnent of the board).

b. The Marine’s request is based solely upon dissatisfaction with the
results of the selection board (i.e., nonsel ection).

c. \Wen the Marine's request is based upon material contained in his or
her record which he or she believes is unjust and this material has not been
renoved by the PERB or BCNR

d. The Marine submtted a nonsel ection request to the selection board and
t hen changed hi s m nd.

e. \When a Marine’s request is based upon a recent |ateral nove, change of
MOS/ CccFl d, or periods of time assigned to bi Ilets outside his or her
MOS/ CccFl d, and he or she believes nonsel ecti on was based upon a | ack of
MOS/ Ccefld credibility.

f. Mssing or |late subm ssion of fitness reports.

g. Date gaps on the Marine's Master Brief Sheet (MBS) due to m ssing
fitness reports.

h. FErrors on the Marine's Master Brief Sheet.

i. Mssing/incorrect information in the OWF (e.g., awards, certificates,
course conpl etions [except required PME]).

j. Inaccurate information contained in MCTFS (e.g., erroneo us/incorrect
PFT, riflel/pistol score).

k. Absence of personal correspondence sent to selection board (e.qg.,
photo, letters of recommendation, fitness reports, reserve qualification
summary) .

. Wien a Marine fails to denonstrate due diligence i n correcting errors,
injustices in the record, or in the subm ssion of a request for renedial
pronotion consi derati on.

m  Marines requesting bel ow zone consi derati on.

6. In approved renedi al cases, Marines will be granted renedial consideration
only for the first board affected by the error or injustice.

7. Requests for additional remedial consideration under previous versions of

this Manual will not be approved unless additional corrective action has been
made in a Marine' s record.
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8. Marines who have been di scharged, transferred to the Fleet Marine Corps
Reserve, transferred to the Retired List, or retired reserve Marines awaiting
paynment of retired pay, are not eligible for consideration by the ERSB, but
may petition the BCNR for relief concerning their case.

3603. GUJ DANCE

1. Marines who were considered or have been determned to be eligible for
consi deration by a regularly convened SNCO sel ecti on board who are granted
renmedi al promotion consideration for that board, will be considered in the
mlitary occupational specialty, conponent and category, if applicable, in

whi ch they were serving on the convening date of the selection board for which
renmedi al consideration has been granted. This criterion applies even if the
Marine has executed a lateral nove to another mlitary occupational specialty
or has executed a conponent or category change. |If selected by the ERSB, the
Marine’'s pronotion will be effected in the mlitary occupational specialty,
conponent or category, if applicable, that he or she is serving in at the tine
of renedial pronotion consideration. Exanples bel ow

a. A Marine is serving in MOS 0369 on the convening date of the Gunnery
Sergeant Sel ection Board. The Marine notes a discrepancy in the AFADBD t hat
pl aced himin the wong zone for consideration. H's request for renedi al

sel ection consideration is approved. In the period between the adjournnent of
the sel ection board and approval of the request, the Marine has effected a
|ateral nove to mlitary occupational specialty 0231. He will still receive

remedi al consideration in mlitary occupational specialty 0369, the mlitary
occupational specialty he was serving in on the convening date of the
regul arly schedul ed SNCO sel ecti on board.

b. An active duty Marine discovers a discrepancy in his record after
bei ng considered by a regularly schedul ed SNCO sel ection board. The Marine is
granted renedi al pronotion consideration. |In the interim the Marine is
rel eased fromactive duty and transferred to the IRR  He will receive
renmedi al pronotion consideration with his contenporaries who were on active
duty at the tine of the regularly schedul ed SNCO sel ection board. If
sel ected, the promotion will be effected in the IRR

2. Marines will normally be granted remedi al pronotion consideration for all
sel ection boards affected by the error or injustice, beginning with the first
board following the error or injustice, except where the provisions of

par agraph 3602.4 or other restrictions apply.

3604. PROCEDURES

1. Marines who believe they are eligible for renedial sel ection consideration
under the provisions of this chapter nmust send a detail ed request, by naval
letter or Administrative Action Request Form (AA Form, via chain of command
to the bel ow address:

Conmandant of the Marine Corps
Headquarters, U S. Marine Corps (MWR-2)
Harry Lee Hall

17 Lej eune Road

Quantico, VA 22134-5104
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a. The follow ng docunents should be included as encl osures:

(1) Al documents to support the Marine’s renedial selection
consi deration request.

(2) CQurrent pronmotion photo (per provisions of paragraph 3102 of this
Manual ) .

(3) O her personal correspondence per provisions of paragraph 3102
(i.e., third party letters, certificates).

2. If it is determined that the Marine's case warrants renedi al sel ection
consi deration, the case will be prepared and presented to the ERSB for

renmedi al sel ection consideration by the CMC (MWR-2). Depending upon the
nunber of requests for remedi al sel ection consideration, adjudication may take
up to 3 nonths.

3. The Marine or the command will be notified via naval letter or nmessage of
the decision in each case.

4. If the Marine is not selected by the ERSB, a naval letter will be
forwarded via the Marine’s chain of command notifying the Marine of the ERSB s
decision on all selection boards before which the Marine was consi dered. Due
to the confidentiality of selection board proceedings, the notification wll
not state any reason for nonselection. Mrines considered and not sel ected by
the ERSB are encouraged to contact the CMC (MVEA-6) for counseling concerning
their official mlitary records.

5. When a Marine is selected for renmedial pronotion, a naval nessage will be
forwarded to the conmand. The CMC (MWR-2) will effect the pronotion with a
DOR and effective date of the first day of the nmonth in which the Marine's
seniority nunber i s reached, unless the provisions of paragraph 3600 apply.
In cases where the provisions of paragraph 3600 apply, the effective date will
be the date the result of the ERSB is approved. In instances where the
Marine’s seniority nunber has not yet been reached, his or her nane will be
added to the list of those selected and he or she will be pronoted based upon
seniority among those selected by the regularly convened SNCO sel ection board.

6. \Where Marines are approved for renedial selection by the ERSB, and only

the DOR is adjusted (i.e., they are already serving in the grade to which they
were selected), no pronotion warrant will be prepared.
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SAMPLE LETTER OF | NTENT TO ACCEPT ASSI GNMENT AS A FI RST SERGEA NT
From G ade, Name, SSN MOS (eligible Mrine)
To: President of the CY _ Reserve SNCO Sel ection Board

Subj : I NTENT TO ACCEPT ASSI GNMENT AS A FI RST SERGEANT

Ref : (a) MCO P1400. 32C
(b) Docunent announcing 1stSgt Billet Vacancies

1. Per the references, | request to be considered for selection to First
Ser geant .

2. | amwlling to accept any of the billet assignnments indicated bel ow
COMIVAND LOCATI ON

MARI NE' S SI GNATURE

FI GU RE 3-2

3-28



MARCORPROMVAN, VCOL 2, ENLPROM

REGULAR AND RESERVE COMPONENT SNCO PRI OR SERVI CE | NFORVATI ON SHEET

DATE
1. NAME B
2. SSN PRESENT PRI MARY MOS/ OCCFLD
3. PRESENT GRADE PRESENT DOR

4. ORIA NAL DOR AS ( APPROPRI ATE GRADE PREVI QUSLY HELD)

5. AUTHORITY FOR PRESENT DOR

6. PEBD AFADBD

7. RELEASED FROM ACTI VE DUTY/ DI SCHARGE DATE

8. REENLI STMENT DATE

9. UNT ADDRESS

10. UNIT DSN AND COMMERCI AL PHONE NUMBER

11. OFFI Cl AL PHOTOGRAPH SUBM TTED ON ( DATE) *

*The hei ght/wei ght/general appearance will be annotated by commuander’s
certification, if the request is submtted by nessage.

FI GU RE 3-3
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